
How to save to your 
User folder (U: drive)
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¥ Locate the folder, 
Þle you want to 
save.
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1. Click on start

2. My Computer
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¥ Under Network Drives

¥ Double click on the U: Drive that 
corresponds to your login name

¥ For Example: Steve Pegg

¥ spegg on Ôahs-folders2\staffÕ (U:)
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¥ Click and drag the 
folder or Þle to the 
U: Drive window
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Done
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